
PHILANTHROPIC NAMING PROCEDURE

Introduction

In recognition and appreciation of their generosity, donors who make certain types of charitable
contributions to Guilford College may be offered the opportunity to select the name of the
program, facility, position, or entity being funded by their gifts. This procedure, part of the
Guilford College Gift Acceptance Policy, outlines the types of gifts that may carry naming rights,
and provides information related to the minimum amount required for specific naming gifts, name
approval and duration, donor recognition, and other terms.

I. Purpose

The Philanthropic Naming Procedure (Procedure) helps ensure that gifts with associated naming
rights are managed in a consistent manner, and according to established College guidelines. It is
also designed to provide donors with equitable, consistent, and appropriate recognition and
stewardship for their generous support, leading to lasting and mutually beneficial relationships
with the College. The Procedure applies to all naming gifts secured by the College, not just those
managed by the Office of Advancement and Alumni Relations.

II. Assignment of Responsibilities

To ensure that the policies set forth by Guilford are consistently, effectively and fairly
implemented, the Board of Trustees has designated the responsibility for monitoring compliance
and review of each independent policy document, and charges those responsible for bringing forth
revision recommendations when necessary.

A. The President and Vice President for Advancement will present to the Philanthropic
Leadership Council for their approval the following naming or renaming opportunities:
1. Land Reserves
2. Buildings, sections of buildings, classrooms, laboratories, offices, outdoor spaces and

dedicated campus furnishings in public areas (i.e. inscribed benches or dedication
plaques).

3. Major center of activity or highly visible properties.
4. Departments, Centers, Facilities and Programs.

B. The Vice President for Advancement will coordinate with appropriate campus colleagues
opportunities for naming gifts.

III. Related Policy
Gift Acceptance Policy
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IV. Types of Funds with Potential Naming Opportunities

A. Endowed Funds

1. Endowed funds are designed to provide perpetual support to a designated area. To
establish a named endowed fund, a gift must meet the funding minimum set by the
Board of Trustees. Current named endowed fund minimums are as follows:

Centers or Institutes $2,500,000
Endowed Chair $2,000,000
Full Professorship $1,500,000
Head Coach or Sport Program $1,500,000
Directorships Faculty/Staff $1,000,000/$1,500,000
Associate/Assistant Professorship $1,000,000
Visiting Professorship $   500,000
Fully Endowed Scholarship $   800,000
Half Tuition Scholarship $   400,000
Partial Scholarship $   100,000
Initiating Scholarship $     50,000
Program/Recognition Awards $     50,000

B.  Non-Endowed Funds

1. In certain circumstances, current-use commitments can qualify for a naming
opportunity. Many gifts to name physical entities are in this category.

V.  Designations for Naming Gifts

A. Physical Entity

1. Buildings and other major facilities, discrete components of buildings (wings, lecture
halls, auditoriums, foyers, classrooms, laboratories, studios, offices, conference
rooms, etc.), athletic facilities, and residence halls.

2. Campus grounds, outdoor renovations, gardens, trees, fountains, benches, walkways,
parking facilities, and other real property.

3. Libraries, or parts of libraries, and other collections of significant size and continuing
educational, scientific, historic, artistic, or cultural value.

B.  Non-Physical Entity
1. Departments, institutes, centers, programs, teaching awards, and prizes.
2. Academic or non-academic positions, including but not limited to deanships,

professorships, directorships, and lectureships.
3. Student support, including but not limited to scholarships, fellowships, and other

student awards.

C.  Honorarium and Memorial Gifts

1. The College has established a campus grounds plan to preserve the beauty of the
pastoral campus and reserves the right to decide placement and standards for items
placed on the College’s grounds.  To ensure the beauty of the front campus, no
personal memorials or honorariums will be placed along the main walkway to
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Founders (with the exception of graduate/reunion walk bricks), although the College
may place benches in honor of a full class along the main walk.  As with all gifts to
the College, the Office of Advancement and Alumni Relations will work with the
donor(s) to ensure an appropriate tribute and donor satisfaction, however, the College
reserves the right to accept or decline a gift.

2. The College has established several options for gifts in memory or honor of someone
special Contact the Office of Advancement and Alumni Relations for the current gift
amount:

a. Benches – In accordance with the campus plan for placing benches
on campus, a bench and recognition plaque may be gifted.

b. Trees – In accordance with the campus tree plan that specifies the
variety and location of trees, a tree and recognition plaque may be
gifted.

c. Rocking Chairs – A rocking chair and plaque may be gifted for use
on campus.

d. Graduate/Reunion Walk Bricks – The Office of Advancement and
Alumni Relations offers a brick with a graduate’s or alumni name
and class year inscribed and placed on the Graduate Walk.

VI.  General Terms

A. Naming of a College asset or entity must be made in accordance with this Procedure, and
meet all terms of the College's Gift Acceptance Policy.

B. The donor may select the name of the entity being funded, so long as the criteria set forth
in this Procedure are met, and College approval is granted. Factors that may be considered
by the College in determining the appropriateness of a name include:

1. Consistency with the mission, vision, reputation, and core values of the College.
2. Whether a name may imply the College's endorsement of a political or ideological

position or the use of a particular product or service.
3. Potential conflict of interest (primarily in cases of corporate or organizational naming

gifts).
4. Whether the name reinforces the College's branding standards.
5. Potential conflict with existing named entities or spaces.
6. Entities may be named for faculty or staff. The naming opportunity shall take effect

two (2) years or more after the faculty or staff member is no longer employed by the
College and retired or separated from the College in good standing.

C. Naming gifts do not confer the right to the donor to determine the use of the fund (e.g., the
purpose or use of the named space, specific beneficiary of a student or faculty support
fund, program curricula, or similar).

D. Physical Entities

1. The College will approve all new building, expansion, or renovation projects and new
or significant changes to programs. The following three factors will determine the
associated naming gift value:  1.) square footage; 2.) use of the physical entity; and
3.) visibility of the physical entity or program.

a. Donors making a gift for a new building, which they intend to name,
are required to commit irrevocably at least 50% of the announced
cost of the building.
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i. New buildings shall have an operations and maintenance
endowment equal to a minimum of 30% of the cost of the
building. These funds are split between two building-specific
endowments: 80% to cover annual operations and
maintenance and 20% to provide for long-term capital
renewal.

b. Donors making a gift for a new program, which they intend to name,
are required to commit irrevocably 100% of the announced cost of
the program.

c. When gift opportunities are available for the renovation or
restoration of a portion of an entity the gift amount will be
determined by considering the square foot cost of the project and
visibility of the project to determine an appropriate gift amount.

i. Where feasible, capital projects shall include a maintenance
and operations endowment and/or an endowment for
long-term capital renewal.. The amount of the endowment
will be determined by consultation with the President, Vice
President for Advancement and Vice President for
Administration and Finance.

ii. When gift opportunities are available for an entity that is not
being renovated or restored, the donor will establish a
maintenance and operations endowment and/or an
endowment for long-term capital renewal for the benefit of
the entire facility.  The amount of the endowment will be
determined by consultation with the President, Vice President
for Advancement and Vice President for Administration and
Finance.

2. In special circumstances, the College may allow a space to be named in consideration
of a gift that is not directly supporting the physical entity to be named. The gift
amount shall be in alignment with the cost as if it was being constructed or renovated
for the entity the naming rights are offered.

E.  For binding, irrevocable gifts, a name may go into effect before the gift is paid in full.
F.  For non-binding, revocable gifts, a name will not be activated until the gift is received.

VII.  Donor Recognition

A. Guilford places great value on recognizing and showing appreciation to donors for their
generosity. In addition to providing naming rights for eligible gifts, other methods of
recognition may be applied, such as those outlined below. It is highly important that
recognition be equitable and consistent based on gift type, amount, and designation, and
that it adheres to established College standards.

B. Physical Recognition:

1. Gifts to name a physical entity, department, center, or institute will typically be
recognized via signage, plaques, displays, or other physical installations.
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2. The nature and attributes of the physical recognition will be: commensurate to the
level and type of gift; designed in accordance with College standards; and aligned
with the features of the intended placement location.

3. Corporate or organization logos may not be incorporated into recognition signage
with exception of sponsorships (i.e. signage or similar at athletic venues).

4. Physical donor recognition items must be approved by the donor and appropriate
College representatives prior to production and installation, and may not be installed
until the terms outlined in this Procedure have been met.

C. Other Recognition

1. Naming gift donors may also be recognized via other means (e.g., events and media
announcements), corresponding with the type, amount, and purpose of the gift.

VIII. Duration of Naming

A. Naming is generally granted for the useful life of the entity unless otherwise specified in
the gift agreement (and subject to the terms of revocation as set forth in this Procedure).
Thoughtful consideration will be given when re-naming an entity.

B. For current-use gifts, naming terms, including duration, shall be set forth in writing in the
gift agreement between the College and donor.

C. If circumstances change so that the purpose for which the named entity was established is
or needs to be significantly altered, is no longer needed/ceases to exist, or if a physical
entity is replaced, significantly renovated or no longer habitable, the College will consult
with the donor if possible, or the donor's estate, if practicable, to determine an appropriate
way to recognize the original naming gift.

IX. Revocation of Naming

A. The College reserves the right to revoke a naming if any of the following conditions
occurs:

1. The pledge obligation is unfulfilled (if partial funding was received that is sufficient
for an alternative naming opportunity, the terms of this Procedure shall govern any
renegotiation for a suitable naming).

2. The College determines that its association with the donor will materially damage the
reputation of the university.

3. A change in family or organizational circumstances causes the donor or other affected
individual(s)/organization(s) to request a name change or revocation.

B. Revocation decisions shall be made by the Vice President for Advancement in
consultation with the President and the Philanthropic Leadership Council of the Board of
Trustees.

C. The College shall make all reasonable efforts to inform the original donor or the donor's
heirs/designees in advance of any revocation or change.

X.  Special Circumstances and Exceptions

Any special circumstances or requests for exceptions must be referred to the Vice President for
Advancement, who will determine the course of action, which may include consultation with the
President, Philanthropic Leadership Council and/or Board of Trustees.
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