
GUILFORD COLLEGE
PROCEDURES FOR THE ART GALLERY COLLECTIONS

Purpose of Procedures and Guidelines

This procedure is part of the Guilford College Gift Acceptance Policy and is intended to direct
the Guilford College Art Gallery (the “Gallery”) in achieving its organizational purposes,
objectives, and responsibilities regarding the Permanent Collection.  It describes the principles
that govern collections activities, practices and operations, and specifies the delegation of
responsibility and authority for the Collection.

The specific aims of the Gallery are to:

a) Encourage an understanding and exploration of the visual arts through exhibitions
and educational programming,

b) Manage, present, interpret, and preserve the permanent collection,

c) Enhance the collection through guidelines established in the Collections Policy,

d) Promote widespread recognition of the Gallery, its collection and Guilford College,
and

e) Provide a welcoming and service-oriented atmosphere to encourage diverse
participation in Gallery exhibitions and events..

In addition to item III Assignment of Responsibilities in the Gift Acceptance Policy, the Art
Gallery Oversight Committee (Committee) will comprise of the following individuals and will
be responsible for ensuring compliance with this procedure:

● Director/Curator
● Provost and Academic Dean or designee
● Vice President for Advancement or designee
● Director of Hege Library and Learning Technologies or designee
● Art Department Chair or designee
● One faculty (representing broader educational interest beyond the Art

Department)
● A member of the broader community may also be invited to serve

Proceeds from the sale of deaccessioned works are used only to purchase new works in the
names of the original donors, or to pay for conservation treatments for collection objects. The
Director/Curator has the authority to approve incoming and outgoing loans of artwork and will
ensure proper documentation and insurance.

Related Policy
Gift Acceptance Policy
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Fundraising [by those outside Advancement Office]Donations of Art

The Fundraising [by those outside Advancement Office] policy shall be adhered to for the
acquisition of works of art from a donor and donor stewardship.

Procedures for Acquisition, Deaccession, Loans, Accessibility and Care

A. Acquisition

It is the policy of the Gallery to accept only fine art and crafts appropriate to its mission
statement (noted in Appendix to this Procedure) for the Permanent Collection.  The
Gallery collects only works of art that it is able to care for, preserve, store, and exhibit in
a manner acceptable to the college museum field. Objects may be added to the collection
by means of gifts, purchases, bequests, exchanges, transfers, or any other transaction by
which title passes to the College.

In recognition of the serious problem of illicit traffic in cultural property, the Gallery
agrees to abide by the United Nations Educational, Scientific and Cultural Organization
(UNESCO) Convention on the Means of Prohibiting and Preventing the Illicit Import,
Export and Transfer of Ownership of Cultural Property. The Gallery staff will either
obtain information concerning the object’s history of ownership (such as a written
statement from the benefactor regarding their ownership of the property) to ensure there
are no legal or ethical considerations that would make acquisition of the object
undesirable.

When an offer to donate a work of art is made by a donor the Proposal for Acquisition of
a Work of Art should be submitted to the Vice President for Advancement. If a decision is
made to accept a work of art, a written gift agreement will be developed by the Vice
President for Advancement or designee.

B. Deaccession

Deaccessioning is defined as the permanent removal of an object that was once
accessioned into the Gallery. The term also covers the entire process of removal, from
deciding if an object should be removed, to determining the appropriate method of
disposal. The educational value of any item shall be considered before a decision for
deaccession is agreed upon by the Committee. Any member of the Guilford community
may recommend to the Committee an item be deaccessioned. The Committee will consult
with faculty who may be impacted by a decision to deaccession an item to allow for their
feedback.

Objects may be disposed of by sale, donation, exchange, or destruction.  Preference is
given to selling the objects either through private dealers or public auction.  The process
to sell a deaccessioned work of art should ensure all potential buyers have an equal
opportunity to purchase or bid on the work of art.

Proceeds from the sale of deaccessioned works are used only to purchase new works in
the names of the original donors, or to pay for conservation treatments for collection
objects.

C. Loans
a. Outgoing Loans
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Loans are made only to other educational and/or cultural institutions for
exhibition purposes deemed consistent with the general educational goals and
purposes of Guilford College. The Director/Curator may authorize the loan of
objects with a current appraised value of $10,000 or less, while objects with a
current appraised value above $10,000 require the additional authorization of
Committee.

Any exceptions to this procedure must have the approval of the Committee. The
Committee shall consider the following items when deciding to loan a portion of
the collection:

● Object(s) capacity for travel and climate changes.
● Object(s) ability to withstand the particular circumstances of the

exhibition.
● Determination based on the borrower’s Standard Facility Report (i.e. will

the object be held in a properly secure, climate-controlled, fireproof
environment).

Periodically, loans of undefined length may also be made to qualified
conservators for the purpose of conservation treatment.

b. Incoming Loans

In addition to accepting objects consistent with Gallery objectives for the
purposes of temporary exhibitions, the Gallery, under the authority of the
Director/Curator, will seek and accept objects on loan for longer periods of time,
including items that are being considered for eventual donation to Guilford
College.

The College is liable for the safekeeping of objects borrowed, and is responsible
for as long as the object is in its possession. The Committee should be consulted
before accepting a loan. The following items should be considered by the
Committee when deciding to proceed with an incoming loan:

● Ability of the object to enhance the College’s collections in exhibition or
classroom instruction.

● Ability of the object to be kept on display or accessible for a substantial
portion of the loan period.

● Availability of appropriate exhibition or storage space for the loan item.
● The object to be loaned is in good condition and able to withstand

handling, packing, and transport.
● The loan might aid in eventual acquisition of the object(s) through gift or

bequest.
● The loan has no unreasonable restrictions.
● The loan has satisfactory documentation of provenance and title.

c. Objects Left in the Custody of the Gallery

Occasionally, objects not covered by an incoming loan agreement are left
temporarily in the Gallery’s custody for purposes such as identification,
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attribution, or potential donation to the Gallery.  Under no circumstances may the
Director/Curator appraise an object left for such purposes.  These objects will be
monitored in the same manner as collection objects while they are investigated by
the Director/Curator.

D. Accessibility

Although the Gallery encourages the use of the entire collection for educational purposes,
the needs of the collection must be kept in mind. Access and handling makes the objects
more susceptible to changes in climate, general wear and tear, and the possibility of a
major damaging incident.

Since the collection exists to further the educational mission of the College, information
concerning authorship, materials, period and style is made generally available to the
public.  In the event that the College receives a request for information concerning
anonymous donors, provenance, or the value of objects in the collection, the information
will not be made public.  Under no circumstances are visitors allowed unsupervised
access (by the Director/Curator or designee) to the Art Storage Room.

E. Care of Collections

Appropriate procedures are developed by the Director/Curator to ensure the proper care,
control and preservation of the gallery’s collection and the records of its holdings.  The
Director/Curator is operationally responsible for the management and care of all collection
objects accessioned by, on loan to, and in the temporary custody of the Art Gallery.

Care of collections includes the documentation, security, physical protection, conservation,
storage, access, inventory, and records system in accordance with generally accepted college
museum practices.  These responsibilities are shared in part by the professional staff of the
Library, the Office of Public Safety, the Office of Advancement and Alumni Relations, the
Finance Office, and the Department of Facilities. The Director/Curator reports to the Provost
and Academic Dean on the management of the collection and makes recommendations of
any necessary procedures to ensure the proper care of the collection.
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GUILFORD COLLEGE
PROPOSAL FOR ACQUISITION OF A WORK OF ART

Donor Name: ______________________________________________________________

Donor G Number:   ___________________________________________________________

Gift office/Staff Member:  ______________________________________________________

Submitted to the Art Gallery Oversight Committee (date): _____________________________

1. Description of asset: _____________________________________________________

2. Potential College use or disposition of gift: __________________________________

3. Estimate of appraisal of gift’s fair market value and marketability: __________________

Authorization to move forward with due diligence:

Accepted: _____ Declined: _____

___________________________________ ___________________________________
Provost and Academic Dean Vice President for Administration & Finance

___________________________________ ___________________________________
Date Date

___________________________________ ___________________________________
Vice President for Advancement Director/Curator

___________________________________ ___________________________________
Date Date

Authorization to move forward with due diligence in no way indicates the work of art will
be accepted by the College.
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GUILFORD COLLEGE
RECOMMENDATION TO DEACCESSION A WORK OF ART

Recommender’s Name:________________________________________________________

Submitted to the Art Gallery Oversight Committee (date): ____________________________

Description of asset: __________________________________________________________

Explanation why asset should be deaccessioned:____________________________________

Assets fair market value and marketability: ________________________________________

Authorization to move forward with due diligence:

Accepted: _____ Declined: _____

___________________________________ ___________________________________
Provost and Academic Dean Vice President for Administration & Finance

___________________________________ ___________________________________
Date Date

___________________________________ ___________________________________
Vice President for Advancement Director/Curator

___________________________________ ___________________________________
Date Date

Authorization to move forward with due diligence in no way indicates the work of art will
be deaccessioned by the College.
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GUILFORD COLLEGE
AGREEMENT TO ACCEPT GIFTS ART

The Vice President for Advancement or designee will develop a written gift agreement consistent
with item VI Gift Agreements in the Gift Acceptance Policy with the addition of the following
information:

a. Description of asset
b. Value of the gift
c. Statement the work of art was acquired by legal means
d. Statement the donor grants ownership of described property to Guilford College, and

leave to Guilford full discretion the use, sale, or disposition of described real property.

The gift agreement should include the following attachments:
a. Attach professional appraisal obtained by donor, if necessary.

The gift agreement shall be executed with the signatures of the donor(s), President, Assistant
Secretary to the Board of Trustees, Vice President for Advancement and Vice President for
Administration and Finance.
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Appendix

Mission, Purpose and History of the Guilford College Art Gallery

Mission Statement
The mission of the Gallery is to support the academic endeavors of Guilford College by
enhancing creativity, critical thinking, and visual literacy, promoting awareness of diverse
cultures, fostering interdisciplinary studies, and cultivating social justice through exhibitions,
educational programming, and the stewardship of the College’s permanent collection of fine art,
for the benefit of the students, faculty, staff, and alumni of the College community, those in the
greater Greensboro area, and for the museum and scholarly community globally.

Statement of Purpose

The Guilford College Board of Trustees established the Gallery in 1990 as a permanent entity
integral to the scholarly, cultural, and educational mission of Guilford College.  The Gallery’s
purpose is to enrich the educational and cultural environment of the campus and greater
Greensboro area through exhibitions and programming, and to preserve the College’s permanent
collection of art.  The location of the Gallery in the College’s library emphasizes its academic
function, as the art collections are deemed as vital to the support of the academic program as its
literary materials.  The Gallery is intended to be a focal point for discourse, dialogue, enjoyment,
and reflection.  Encouraging visual literacy, aesthetic appreciation, and cultural enrichment in the
Guilford College community is a fundamental goal of the Gallery.

History of the Collection

The Permanent Collection is a collection of works of art, which the Gallery acquires, preserves,
exhibits, and makes available to the scholarly community and the public.  The College has been
acquiring important works of art since 1973, before the Gallery was established.  In response to
the significant contributions of art in 1986, from Rachel and Allen Weller, and from Ruth and Ira
Julian, the Board of Trustees established the Guilford College Art Gallery and charged it with the
care and preservation of the collection.  Furthermore, the Board authorized the expansion of the
Hege Library to include more than 5,000 square feet of professionally-designed galleries and
storerooms to display and house the Permanent Collection. In 2005, Dr. A. Kelly Maness Jr.
expanded the holdings further with the contribution of a noteworthy collection of African
sculpture.  From 1990-2020 Terry Hammond, founding curator and director, oversaw all
operations for the Gallery.  Under her leadership, programming and collections were dedicated to
the pedagogical initiatives of the college; the art practice and teaching interests of Guilford
faculty from the art department and across the college; and student learning and professional
development.  Spanning more than 4000 years and six continents, by 2013 the permanent
collection included more than 1500 original works of art by more than 650 artists.
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